KSS Enterprises

Corporate Account Manager
Summary Tab

+ “Corporate Account Manager * KSS Enterprises ® Phone #: [269)349-6637

The Summary Tab (opening screen) is used to

. . . . File Edit Search Hel
view and modify budget information for the e RAR R TER
current and preViOUS years. Test Corporate Account Manager Go To Distibutor's Website | Exit |
Surmmary | Location Summary | Product Summany | Pending Orders | [rvoice Histu:ur_l,l] F'[u:uduu:tHistu:ur_l,l] Open Iﬂvuices]
Thiz Year Last Year _ _ 2
YTO Date Range: | 1-Jan-2007 to 10-Jan-2007 1-Jan-2006 ta 10+Jan-2006 |5M0d'f9 Account Budget Info "
Total Purchaszes Y'TD: [$9.73) $0.00
Total Budget v'TD: $1.111.50 $1.235.00
If the Modify Account Budget Info button is Vet Wiz lpeter 7ot [$1.121.23) [$1.235.00)
lick h if f # Over Budget Y'TD: 0 ]
clicked, the Modify Corporate System Info # Under Budget YTD: 3 3
window will open. From here the current year’s Total Annual Budget: $36.000.00 $30,000.00
budget as well as start date can be modified. The Surn Location Budgsts: $45.000.00 $50.000.00
default budget and maximum order values for 3 Locations
each location are also set up here. The default
values will be used for each location if not
individually modified in the Location Summary
tab.
+ « Modify Corporate System, Info
Login Mame: TEST Change Login Password Connected o Server STEP1 Extranet Software vo,251 TEST

Total Budgets
Total Current Y'ear Budget: |3EI]I]I].I]I]

Total Last vear Budget: | $30.000.00
Budget Start Month (112): | 1

A

Location Budget Defaults

Curent 'ear Budget Default | $12.000.00
Last v'ear Budget Default: | $10.000.00
b ax Order Total Default | $0.00

[Mote: These default values will be uszed if the Location value is zera].

(1] 4 LCancel




KSS Enterprises

Corporate Account Manager
Location Summary Tab

Individual locations can be viewed on the
Location Summary tab.

Double-clicking a location name or selecting a
location name and single-clicking the View
Location Info button will open the Location
Information window which contains a wide
range of information about each location.

Selecting a location and single-clicking the
Modify Budget Info button opens the Modify
Location Budget Info window. From here,
current budgets and max order totals can be
changed. If the values are set to SO or left blank
the default values established in the Summary
tab will be used.

PLEASE NOTE — budget values established here
and in the Summary tab do not prevent
purchases over that amount but rather provide a
method for tracking purchases over the budge
year.

-« Location Information

File  Search

CASH - GRAND RAPIDS CASHS100 |{Esit]
FER | Contats | Pending Orders | Opennvoioss | Customer Produsts | I Products | Ledger | Sales History | Invoice Histor |
Bil To: CASH - GRAND RAPIDS Ba'amec‘”'”“:a“”“ <000
Bill Address 1: urren! .
A 3145 Days $0.00
Bill Address 2 650D $0.00
City State Zip: Grand Rapids Ml 49548 b D:ﬁ Tn
ffices Phars: 91120 Days $0.00
Office Fax: 120+ Days $132.23
Office Cortact Balance Due: $132.23
Sales Contact P;ﬂﬂ“;s Df‘j’j s;g?-g;
ending Total .
LR | Credi Limi $0.00

Salesman: Grand R apids-House
SmanCode: 122
Pmt Tems: C.0.D.

Corporate Account Manager * KS5 Enterprises * Phone #: (269)349-6637
File Edit

Search  Help

Test Corporate Account M anager Go To Dighibutaor's 'Website | E xit |

Summary  Location Surmmary | Praduct Summary | Pending Qrders] Invoice Histu:ur_l,l] Product Histu:ur_l,l] Open Im-'u:uiu:es]

LocationM ame City |State|YTDPurchases|YTDBudget |.-’-'-.nnuaIBudget|Lasl ~
|3 CASH - GRAMD RAPIDS Grand R apids k| [$20.18) $434.00  $20,000.00

CASH -SOUTH BEMD guth Eend I $10.45 $370.50)  $15,000.00

E-CATALOG TEST COMPAMY k.alamsgoo k| $0.00 $247.00  $10,000.00

HINT — Any column on any tab may be sorted by clicking once on the

W

&m >

Sort/Search/T otal: 3 Locations
To Sort, Search or Total & Column, Right-click on the column,

Filter O ptions

f# Mo Filker [List All Locations)

" YTDPurchazses » Y'TDBudget
y\f'“ |Jzer Defined Filker ERpression -

[ Refresh Display
Yiew Location Info
b odify Eudget Info

Connected to Server STEP1 Extranet Software w6, 251 TEST

~

+ < Modify Location Budget Info E|

Location Mame: CASH - GRAND RAPIDS

Location Information
Mote: If pou get a

Current 'ear Budget: | 20000, 00
Last “Y'ear Budget: $23.000.00
tdaw Order Total: $0.00

Location walue to
Zera [or Blank]. the
Location default
value will be uzed.

EanCd




KSS Enterprises

Corporate Account Manager
Product Summary Tab

The Product Summary tab lists detailed information
about products by location.

PLEASE NOTE — Because of the great amount of
data which must be searched in order to compile
the information listed in this tab wait times of five
minutes or more to allow the tab to populate are
not unusual.

Selecting an item and clicking the Product
Compliance button opens a window listing budget
and purchase information by location for the
selected item.

Selecting an item and clicking the Modify Budget
Info button shows current and previous year’s
budgeted quantities. Maximum order quantity per
order and current budget year quantity may be
viewed and modified here also.

« <Product Compliance
File Search

100078 CFR 11" Roller Tool Ea

Locationtame SrTDA | YTDBudaetOty| TDMumdrders| LastOrderD ate Lalerdethleul ~
CASH - GRAND RAPIDS 1] 0 0| 10/24/2002 1
E-CATALOG TEST COMPANY 0 0 0

|+

v
< >
Filter Optlions

{* Ma Filter [List &ll Locations)
™ Mo Purchases in Last wx Days -~ ’W Man-Compliance Days
™ User Defined Filter Expression > |

Ta Sort/Search, Right-click on the colurmn. 2 Locations

Refresh Dizplay
Email [Filtered] List

+ + Corporate Account Manager ® KSS Enterprises * Phone #: (269)349-6637
File Edit

Search  Help

Test Corporate Account Manager Go To Distibutor's “Website | E xit |

Summary | Location Summary  Product Surmary Pendinggrders] Invoice Histu:ur_l,l] F'[u:uduu:tHistu:ur_l,l] Open Iﬂvuicesl

Descrption | YTDOby |YTDBudgetE!t_l,l|LastDrderDate|LastDrderE!t_l,l|I L
F GRA llHER 100078 CFR 11" Fioller Tool Ea 1 0| 24-0ct-2002 1
| CASH - GRAND RAFIDS 100118 Gazket 1 0] FAug-2005 1
CASH - GRAND RAFIDS 1015636 Cable, Squeegee Lift 1 0} 10-Jun-2005 1
: CASH - GRAND RAFIDS 103066 4" Dia. Wheel 1 0| 29-5ep-2006 2
CASH - GRAND RAFIDS 11-145 Squesge Blade 1 0] Z-Aug-2005 1
: CASH - GRAND RAFIDS 130700 Switch/Rocker Lighted 1 0} 17-Jun-2005 2
CASH - GRAND RAFIDS 160617 HozeMNacuum S51701/2 1 0| B-Sep-2006 1
: CASH - GRAND RAFIDS 130108 Typhoon Squeege 26-27 1 0} 17-Dec-2001 1
CASH - GRAND RAFIDS 201013 Tip, Replacement For 1 0| 22-5ep-2006 3
: CASH - GRAND RAFIDS 230343 Bel, Bruzh Drive-Round 1 0| 20-Jun-2005 2
|_|CASH - GRAND RAPIDS 2640 Dolly For Brute Black 1 0| 20-5ep-2004 1
| CASH - GRAND RAFIDS 2643 Brute 44 gal Gray Each 1 0| 20-5ep-2004 1
CASH - GRAND RAFIDS 27Th= 12 Walt 1054H Trojan Bat 1 0| 10-Jan-2006 2
£ >

Filter Options
f#" Mo Filter [List Al Products)
" YTOG > Y TDEudgetGty

VWEHHEEI Filter Exprezsion --» |

Sorting: By Loc/Descr | By Deser/Qty | 987 Products
To Sart, Search or Total a Column, Right-click on the column.

| Refresh Display
Product Compliance
kodify Budget Info

Zonnected to Server STEP1 Extranet Software w6,251 TEST

+ < Modify Product Budget Info

Location Mame: CASH - GRAND BAPIDS
Product; 100078 CFR 11" Roller Tool Ea
333060_EA

Product Information
Current Y'ear Budget Qlky: |I]
Last “ear Budget Gty | ]

b aw Order Oty | 0




KSS Enterprises

Corporate Account Manager
Pending Orders Tab

Corporate Account Manager * KSS Enterprises ® Phone #: [269)349-6637
File Edit Search Help

This tab shows all currently pending orders.

Test Corporate Account Manager Go To Distributor's Website | E xit |

To release an order on corporate hold, highlight it and click the
Release Order button. NOTE — Replying to a confirmation email

ngmary] Location Summaly] Product Summary  Pending Orders l[nvoice Histury] Product Histuly] Open Iﬂvoices]

Lo Locationt ame |F'DNumber Qrdetum | Orderlate | TargetShip | ElrderStatusl ElrderTDtaI|| -
has the same end result as clicking the Release Order button. | CASH - GRAND RAFIDS ER071 2Jan2007 | 1/5/2007 | Shipped 357.60
CASH - SOUTH BEMD Bill Freeman GE4E23 8-lan-2007 | 141142007 | Loading $111.94
. . . . . ‘E-CATALOG TEST COMPANY  {alaliTuh oo N WIRE== LY 11-Jan-2007 Corp Hold $501.50
To view, modify, or void and order, first select the order then click "~ |FieereonD SE04%  |28MNov.2008 1172672008 Quotation | 1,868 24
the View/Modify Order button. The View/Modify CorpHold | LAPORTE COUNTY OFFICES 60470 |28-Nov-2005 Quatation | $328.39
Order window will open. Order quantities may be changed, items | |_|M~RK E16-540-0631 S9B36E | 20-0ct-2008 Shipped $4.40
d ti d b ided f h _|MODRE FURNITURE, CARPET A BE36EE 27-Dec-2006 12/23/2006 | New Order $6.68
removed, or an entire order may be voiaed from here. |4l CONTAINER GROUP 564803P %anQDD? 1/10/2007 P Printed $0.00
| |MAICONTAIMER GROUF GE4203 9-lan-2007 Estimate $0.00
w
£ »
. Filter Options Sort/Search/Total: 9 Orders
Refresh Displ . ; : i -
@ g: Mo E'"e' [List "?"" Pending Orders] | 1 Sort, Search or Tatal a Columi, Right-click on the column,
> Wiew/Modify Order Ligt "CorpHold' Orders Only
(" OrderTotal > MaxOrderTatal
Helease Order " User Defined Filter Expression - || /
« « View/Modify CorpHold Order
= Connected to Server STEP1 Extranet Soflware w6, 251 TEST
L=
CorpHold Order 565154
BillTo ]ﬁhip Tg] Ready To Ship? Y
E-CATALOG TEST COMPANY Order Date: 11-Jan-2007 AEIEDTERE e
i - T anable 5ales: $0.00
616 E. Vine 5t Ship D ate: - .
. i 0% Taw: $0.00
Information Systems Department Carrier; KSS 40,00
K.alamazoo Ml 49001 Status: Corp Hold . - )
PO Nurnber: DO NOT PULL Salesmar: 997 ipralic $300
Order Source: XCustomer Rl Demesl S
Papment Terms: C.0.D. Total Due: $504.50

Madify Line Oty Ordered | Void Order |

D escriptiol Ordered Ship B0 F'rice| Amount |I -
TEST ORDER

210z Can 12/Cs

Ao 3 Stainless Steel Cin C5 5 5 a 1003 $501.50




KSS Enterprises

Corporate Account Manager
Invoice History Tab

The Invoice History tab allows viewing of any -« Corporate Account Manager * KSS Enterprises ® Phone #: (269)349-6637

invoice for any location. A basic summary of all File Edit Search Help
invoices is initially displayed but details of each Moo Brrretin Qe Ve ey Go Ta Distributor's Wehsite | E it |
Invoice may be viewed by SeleCtmg apa rticular Summary | Location Summary | Product Summar_l,l] Pending Orders  Irvoice History l Product Histu:ur_l,l] Open Iﬂvuices]
invoice and clicking the View Invoice button. : _ _
Locationt ame |nvoice | |nvoiceliate | POMumber |T_I,Ipe| DrderTDtaI|MaHDrderTDtal | -
-G DRARIDS BE2156 1212/2008 C5 $69.33 $0.00
| |CASH - GRAND RAFIDS BE2157 12/26/2008 IM $3R6.72 $0.00
__|CASH - GRAND RAPIDS BE2177 1213/2008 C5 $149.28 $0.00
| |CASH - GRAND RARIDS BE27a8 1218/2008 C5 $52.09 $0.00
__|CASH - GRAND RAPIDS BE28E4 1218/2008 C5 $9.43 $0.00
CASH - GRAND RAPIDS BE2997 12/20/2008 C5 $102.55 $0.00
: CASH - GRAND RAPIDS BE3127 12/20/2006 | Carlene C5 $5E.92 $0.00
CASH - GRAND RAPIDS BE3525 1242242008 C5 $113.45 $0.00
: CASH - GRAND RAPIDS BE3527 1/4/2007 C5 [$131.31) $0.00
CASH - GRAND RAPIDS BR3532 1242242008 C5 $53.76 $0.00
: CAasSH - GRAMD BRAFIDS BE3533 144752007 CS [£7.50) $0.00
CASH - GRAND RAPIDS BE3592 12/26/2008 C5 $4.25 $0.00
B CASH - GRAMD RAFIDS BE3533 12/2642006 CS $8.05 F0.00|
£ >
: Filter Dptions Sort/Search/Total: 27 Invoices
| Refresh Display | | 5o Fiber (Uit AllInwoicss) To Sort, Search or Total a Column, Right-click on the column.
¢ . . ™ OrderTotal > MaxOrderT otal
View Invoice ‘ " Uszer Defined Filter Expression --» |
Connected bo Server STEP1 Extranet Software vé,251 TEST




KSS Enterprises

Corporate Account Manager
Product History Tab

The Product History tab lists general information
regarding products purchased like order quantity
and last purchase date. For more detailed
information please refer to the Product Summary
tab.

+ « Corporate Account Manager ® KSS Enterprises ® Phone #: [269)349-6637
File Edit Search Help

Test Corporate Account Manager Go To Distributor's 'Website | Exit |

Summary | Location Summar_l,l] Product Summar_l,l] Pending Qrders] |rwnice Higtory  Product Histary l Open Iﬂvuices]

Locationt ame |Descriptiu:un |Invu:uiu:eDate [voice | OrderClty |MaHEIru:|er|]t_l,l| -
| |CASH - SOUTH BEND Degr k55 RTU Citruz Ot Foaming | 9-Jan-2007 1 1]
CASH - SOUTH BEMD E-Z wap Appli Pad-Senth Liwool  |15-Dec-2006 1 1]
-50UTH BEMD Glove Latex Medical Disp LG Bx [11-Dec-2006 1 ]
| |CASH - SOUTH BEMD H280-33 1907 Gym Finigh 25 GL  [18-Dec-2006 1 1]
| |CASH - SOUTH BEND H522 Top Shape, Gallon 14-Dec-2006 1 1]
CASH - SOUTH BEMD HA02 Clean Action |1, Gallon 22-Dec-2006 2 1]
: CASH - SOUTH BEMD Handling Charge E #ception 9-lan-2007 1 ]
CASH - SOUTH BEMD Handling Charge E #ception 15-Dec-2006 1 ]
: CASH - SOUTH BEMD Handling Charge E #ception 14-Dec-2006 1 ]
CASH - SOUTH BEMD Handling Charge E #ception 12-Dec-2006 1 ]
:D‘-‘-.SH -SOUTH BEND R.Glove 12" velow Med #8440 |11-Dec-2006 1 1]
CASH - SOUTH BEMD Screen Bak, 20", 120 Grit Each 15-Dec-2006 2 1]
- |CaSH - SDUTH BEND Singlefold Towel B\WwWAT000 CS 12-0ec-2006 1 0
£ >
2 Filter Options Sorting: By Loc/Descr | By Descr/Date 59 Records
e B | ? H':' Filter [List All Purchases] To SDrESearch or Total altulumn, Hight-cllick an the colurmn,
i . rderCity » b axOrderCby
View Invoice ‘ " Uszer Defined Filter Expression --» |

Zonnected to Server STEP1 Extranet Software vwh,251 TEST




KSS Enterprises

Corporate Account Manager
Open Invoices Tab

Information such as PO and invoice numbers,
invoice dates, and amount for open invoices are
listed in the Open Invoices tab.

Corporate Account Manager * KS5 Enterprises ® Phone #: (269)349-6637
File Edit Search Help

Test Corporate Account Manager Go To Distributor's 'Website | Exit |

Surmmary | Location Summary EdeuctSummar_l,l] Pending Qrders] rvoice Histu:ur_l,ll Product History  Open Invoices l

_ CustPOMum |Im-'u:Num |Invu:Date |T_I,I|:ue| |nyvoice .-'1'-.mt| .-’-'-.mtDue|
453293 20-bay-2004| 1M $132.23 $132.23
Sort/Search/Total: 1 Invoices

To Sort, Search or Total a Column, Right-click on the column.

Yiew Invoice

Zonnected to Server STEP1 Extranet Software vwh,251 TEST




